TERMS AND CONDITIONS OF GRANT AID

Your Grant

· You must return the receipt that will accompany your cheque.

· You must use your grant for the purposes outlined in your application and as stated in the offer letter.

· If you are unable to spend the grant as agreed, you must contact us to discuss amending the grant before you spend it.  
· You must not use the grant for any other purposes without our prior agreement.

· Grants for the purchase of equipment, improvement to facilities or a short-term project are expected to be spent within 6 months and the evaluation form returned.  All grants are expected to be spent within a 12-month period of receiving the grant. The Foundation may reserve the right for the return of the balance of any grant not spent after this period.  Any unforeseen circumstances which delay a grant being spent will be taken into account and support given where appropriate.

· The Foundation will, under no circumstances, be liable for any damage, injury or loss of any kind whatsoever to any property or persons occurring as a result of activities undertaken with this grant.  This grant will be awarded on the basis of information supplied to the Foundation at the time of application.  If any of this information is subsequently found to be misleading, inaccurate or false then the grant must be paid back to the Foundation in full.
· Organisations working with children and vulnerable adults will ensure that they have carried out the necessary checks through the Criminal Records Bureau on their paid and volunteer staff.
· Grant recipients will ensure that all necessary permits and licenses have been obtained for any event or project funded by the grant and that the event or project complies with all relevant regulations.
· Grant recipients must allow Foundation representatives to make visits and have access to relevant information, if requested. A representative of the Foundation might contact you to arrange an evaluation visit but will give reasonable notice before any visit.
We may attach extra conditions to any grant that we make. These will be clearly highlighted in any offer letter that we issue which needs to be signed and returned before we issue a cheque.

PUBLICITY

We would like to gain as much publicity for our donations as possible and would ask that you acknowledge any support that we give you in relevant publications, your annual review etc.  Further guidance can be provided on request.   Your offer letter will provide details of any wording we would like you to use in connection with your grants.   

In particular: 

· The Foundation’s support should be acknowledged in any press releases or publications produced by your organisation in connection with the project being funded

· We will include details about your grant in our own publications and we may want to take photos

· You may be asked to contribute articles and photos for publications and displays

MONITORING AND EVALUATION

When you are successful in receiving a grant from the Foundation, we will send you a Monitoring and Evaluation form to complete together with your grant.   

· The form should be completed and returned to the Foundation as soon as possible after your grant has been spent and no later than 13 months after the grant has been awarded.

· We are interested in any comments that will give us a fuller picture of what has happened as a result of the grant.

· We would also like to see some proof of what you have spent the grant on i.e. copies of relevant receipts, accounts etc. 

Failure to return the form will mean that your group will not be eligible to apply to future Foundation grant making programmes

We want to help.  We would like to support your work in any way possible.  If you find that work is not running according to plan, please contact us.  We will do our best to help.

By signing the grant application you are accepting these conditions on behalf of your group and agree to abide by them.  Please keep a copy of this information for your records.

